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Project of the Year – Part B

Insert Photographs on the pages below
1- Insert 6 to 10 photographs not to exceed space provided

2- Recommend two photographs per page

3- Before, during, and after shots preferred
4- First, fill in  the “Project Name” on the page below
5- To insert photo, place cursor (click) on line of page where photo is to be placed

6- Click on “Insert” tab at top of the page
7- Click on “Picture”
8- From the new window that pops up, select the photo from your file folders to insert, & click “insert”

9- Place cursor (click) on the next line of the page where photo is to be placed

10- Repeat steps 5 & 6

11- After inserting all of your photographs, (Double-Click) on any photo.( In MSWord 2003, a new window pops up, in MSWord 2007, the Developer tabs shows up top)

12- Choose (Click) “Compress Pictures”

13- Now “Save” the document so that it can be submitted

